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22nd April 2010	

Dear Parent/Carer,

As your son nears the end of his GCSE programme, we would like to take this opportunity to wish him good luck in his final examinations.  We do hope he is successful.  We would also like to remind him and you of the following points:

REVISION CLASSES

The Year 11 timetable will cease on Friday, 14th May 2010.

A structured revision programme will take place for all pupils between Monday 17th May and Friday, 28th May.

All pupils will be expected to register at 8:40am in their form room and attend these revision lessons.  The only exception to this is if they are timetabled to attend an actual examination.  If this is the case, they should still register at 8:40am in their form room before reporting to the examination.

Unless your son has an afternoon examination, he will be allowed to return home at 12:20pm.  In the event of an afternoon examination, he should once again register in his form room at 1:20pm before reporting to the examination room.  Please note that on Fridays afternoon registration is at 1:50pm and dismissal for students who do not have an exam in the afternoon is 12:50pm.

YEAR 11 END OF YEAR REPORT

Parents will be aware that these are now available online via eportal at www.ccfplus.com/school. Instructions and a password for accessing online information was given to your son earlier in the year.  If you are having difficulties, please telephone Mr Stein, our Database Co-ordinator.  

EXAMINATION PROCEDURE

It is absolutely essential that your son arrives for all examinations/registration on time.

If he is unable to attend school due to illness, please telephone the school before 8:45am.

From Monday 7th June (The week after the half term break) your son should only attend school if he has an examination.  There are no revision periods at school.

Throughout the examination period it is essential that your son wears full school uniform and has all the required equipment for each examination.  All pencil cases should be of the transparent type.  He should have pens, pencils, ruler and for some examinations, a calculator.

Mobile phones should not be taken into an examination.  The consequences of a phone going off during an examination are extremely serious.  It is advised not to bring a mobile to school on the days of an examination.

We expect exemplary behaviour in all examinations.  Any breach of examination rules and regulations will also have serious consequences.

Please go through the attached Notice to Candidates issued by JCQ on behalf of all examination boards.  A further copy of your son’s timetable is also enclosed.

RETURN OF SCHOOL TEXT BOOKS

Please ensure that your son returns all text books to the Head of Department after the final examination in that subject.

RETURN OF LOCKER KEYS

Your son must empty his locker and return the locker keys to Mrs Hamlin by the end of the exams.  Anything left in the locker after 1st July will be disposed off and all locks will be changed.  These lockers are needed for the incoming Year 7.

EXAMINATION RESULTS

These will be available from school on Tuesday, 24th August between 10:30am and 1:00pm.  Please note that no results will be available over the phone.  If your son is unable to collect the results on that day, he should leave a stamped addressed A4 envelope with Mrs McLoughlin, Examination Secretary, who will post the results to you.  However, it is recommended that you are available to collect them personally.

SIXTH FORM INDUCTION AND ENROLMENT


Details of Sixth Form Induction and Enrolment will be distributed to the students shortly.

I do hope that your son has prepared and revised thoroughly.  Once again we wish him good luck.

Thank you for your support over the last five years.

Yours sincerely,


Z Pittaway							G Tucker
Learning Manager for Year 11				Headteacher
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